
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

COLOMA CONVENT GIRLS’ SCHOOL 

 

POLICY FOR SUBSTANCE MISUSE 

 

 

 

 

 

 

 

 

 

Date policy agreed: July 2013 

Review date:  September 2014 

  



 

 

1. Background of School: 

Coloma was set up by the Daughters of Mary and Joseph for the education of Catholic women. 

There are about 1077 girls at the school; between the ages of 11 -16 all girls are baptised and 

practising Catholics. In the 6th form girls join Coloma from other schools and they have rich and 

varied faith backgrounds. 

This policy has been developed in the light of DfES Guidance for Schools (2004), experience and 

feedback from those working in the field of substance misuse both in education and in the wider 

community.  

2. Rationale: 

The aim of this policy is to reflect the Mission statement of the school. This policy has been written 

to reflect the five national outcomes of the Every Child Matters agenda. This should help each pupil 

to develop and recognise the dignity of person in relationship with Jesus Christ and each other. The 

school therefore recognises the importance of its pastoral role in ensuring the welfare of the pupil in 

its care. Coloma is committed to the health and safety of each of its community and will take 

appropriate action to safeguard their well-being.  

 Specifically it addresses the following DfEE guidance and requirements: 

 DfES Drugs Guidance for Schools (2004)  

 Croydon Guidelines for Substance Misuse 

 Children Act, 2004 (Every Child Matters) 

This policy should be considered together with the Coloma Mission Statement, the Code of 

Conduct and school documents such as: 

 Anti-bullying Policy 

 Behaviour and Rewards Policy 

 Careers and Work Related Learning Policies 

 PSHCE Policy 

 Relationships & Sex Education Policy 

Substances referred to throughout this policy are: 

 Those that be can considered illegal e.g. cannabis and heroin 

 Those that can be considered legal e.g. alcohol, cigarettes, solvents, prescription and non-

prescription drugs  

 

 



 

 

3. Key Responsibilities: 

Governors – are responsible for ensuring that the substance policy follows the guidance as outlined 

by the DfES and Croydon Circulars and is in line with advice from specialists in this area. They 

should ensure that the policy is legal and is made available to key stakeholders including pupils, 

parents, staff and outside agencies such as the Police, the Magistrates and Drugs Consultants. They 

will also ensure that it is regularly monitored and evaluated and updated. 

Mrs Martin – as Headteacher has overall responsibility for the policy.  

Elaine Hallam – as Substance Misuse Coordinator is the named person responsible if a drugs incident 

occurs within the school grounds or involving a pupil or other person under the influence of drugs 

within the school grounds.  

4. Aims of the Policy: 

The aim of the policy is to raise the awareness of the consequences; personal, social, legal and health 

related of solvent misuse and to inform pupils and staff as to the main categories of drugs substances 

misused and the consequences of their misused. It is also intended to consider the signs of abuse; 

the wider issues related to substance misuse; its possible causes (economic and social) and the 

support mechanisms available.   

5. Objectives: 

The policy’s objectives are to: 

1. Increase pupil’s knowledge and understanding and clarify misconceptions about legal and 

illegal substances. 

2.  Raise awareness of the risks of drug taking, and the rules and laws relating to drugs to 

highlight the attitude towards drugs, alcohol and tobacco. 

3.  Consider the impact of drugs on individuals, their families and the communities in which they 

live. 

4.  Challenge the acceptability of drug use amongst peers and portrayal in the media and 

attitudes towards the use and abuse of drugs. 

5.  Explore the complex moral, social, emotional and political issues surrounding drugs. 

6.  Equip pupils with the social, emotional and decision making skills so that they can avoid risks 

and keep themselves healthy and safe. 

 

 

 

 



 

 

6. Implementation: 

Through a planned programme which will include PSHCE lessons, Science lessons, Religious Studies 

lessons and focus days pupils will be given factual information about drugs enabling pupils to evaluate 

society’s attitude to the use of drugs and to be given the skills necessary for coping with peer and 

other pressures connected to the abuse and supplying of illegal substances. The programme will 

equip the pupils with knowledge about signs of substance misuse and their responsibilities for 

informing and providing assistance to those involved. 

7. Management of Drugs: 

No illegal drugs or substances are allowed to be brought onto the premises nor or any pupils or 

staff to be allowed on site whilst under the influence of any legal or illegal substance. No pupil may 

have in their possession alcohol, solvents, tobacco products and all prescription drugs should be 

deposited in the medical room with the agreed directions from parents or a medical practitioner.  

Fixed term exclusion will apply for the possession and/or use of alcohol, tobacco products, solvents 

and classified drugs.  

Parents/carers will be informed by of the drugs policy and its implications and should be aware of the 

school’s obligation to inform the police regarding possession and the misuse of substances. Clear 

procedures are provided to all staff regarding any suspicion of substance misuse. The designated 

coordinator (currently Elaine Hallam) must be informed immediately of any suspected drugs, use of 

drugs or drugs paraphernalia found on the school premises. They, and any witnessed, will then 

record the incident in the designated drug incident book (which identifies the strategies to be 

followed under such an incident) and inform the Headteacher who has the responsibility of 

informing the police and for the removal and safe keeping of the substance. No comments should be 

made to the media following any drugs incidents. 

It is not the policy of the school to stop and search individuals but where a pupil is suspected of drug 

infringement either a parent/carer or the police will be informed in order to carry out such a 

procedure. If any parent, carer or visitor arrives on site under the influence of drugs or other 

substance appropriate action will be taken which might involve hospitalisation or police involvement. 

The needs of the pupils will be central to the management of drugs incidents and where appropriate, 

in addition to parents/carers other agencies will be involved following the school’s Child Protection 

Policy. Other contacts for advice and information will be available from the Croydon Police and 

Youth Unit and Trading Standards. 

8. Resources: 

All staff have a responsibility and a training requirement for the drugs education programme and 

management of solvent abuse. In addition specialist agencies will be involved in both the education 

and management aspects of the policy which will include the Police, the Magistrates and Drugs and 

Alcohol Consultants and Advisors. Specialist Referral Services will be used to support pupils and 

their families affected by solvent abuse. 

Educational resources are available to support the PSHCE programme and information regarding 

management procedures and contacts will be made available to all staff by the designated drugs co-

ordinator. 



 

 

9. Monitoring and Review: 

The policy will be monitored regularly and reviewed annually. It will be updated in line with the 

changing needs of the learners and both legal education requirement and as directed or advised by 

the Catholic Church. Account will be taken of feedback from all those involved in the programme: 

individual pupils, parents, the School Council and teachers. 

  


